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1 BBenenue

1.1 O0J1acTh IpUMeEHEHUs

Hacrosmuii TOKyMEHT OMUCHIBAET MOPSAAOK padoThl ¢ moayieMm "APM aamunuctparopa O™

3.0.5_1 Enunoit mudposoii mardopmer MUC 3.0 (manee — "ELNIL.MUC 3.0", Cucrema).

1.2 YPOBCHL MNOATr0OTOBKH MOJbB30BaTE sl

[Tonw3oBarenu Cuctemsl 10JKHBI 0071a1aTh KBanuduKanuei, ooecrneynBaromei, Kak MUHUMYM:

- 0a3oBble HaBBIKM PA0OTHI HA IEPCOHAILHOM KOMIIbIOTEPE C rpa)uuecKUM MOJIb30BaTEIbCKIM
uHTepdeiicom (KiIaBuaTypa, Mblllb, YIPABICHUWE OKHAMU W HNPUIIOKEHUsAMH, (QaiinoBas
Cucrema);

-  0a30Bble HABBIKM HMCIIOJIB30BAHUS CTAHAAPTHOM KIIMEHTCKON mporpammel (Opaysepa) B cpene
WuTepHera (HacTpoiika TUIIOBBIX KOH(UIypalHii, yCTaHOBKA MOJKIOYEHUH, TOCTYI K BeO-
caiitam, HaBUrauus, GOpMbI U APyrue TUIIOBbIE HHTEPAKTUBHBIE JIEMEHTHI);

-  0a30Bble HAaBBIKH WCIOJIB30BAHUS CTAHIAPTHOW MOYTOBOW MPOTpaMMBbI (HACTPOHKA y4ETHOM
3aMucy JJi MOJKIIIOUEHHUS! K CYIIECTBYIOIEMY MOYTOBOMY SIIMKY, CO3/JaHUE, OTIpaBKa U

nosxydeHue e-mail).

1.3 ITepeyenb JKCIUIyaTAIMOHHOM  JOKYMEHTAlMM, ¢ KOTOPbBIM  He00X0AMMO

O3HAKOMUTBCH NMOJb30BATEIIO

[Tepen Havamom pabOTHI MOIB30BATENISIM PEKOMEHIYETCSI 03HAKOMHUTHCS € TTOJIOKEHUSIMH TAaHHOTO

PYKOBOJICTBa I10JIb30BATENsl B YaCTH CBOMX (DYHKIIMOHAJIBHBIX 00S3aHHOCTEM.
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2 Ha3nayeHnue ¥ yc10BUsI NIPUMEHEHHUS

2.1 Buabl pesitesibHOCTH, QYHKIUM, JAJS1 aBTOMATH3AIMM KOTOPLIX MpPeIHA3HAYEHO

AAHHO€ CPEACTBO aBTOMAaTH3allUN

Monayns "APM anmunuctparopa LO/A" 3.0.5_1 npeanasnauen ajis HACTPOMKH MpaB AOCTyNa Ha
aIMMHHUCTPUPOBAHUE IIPOECKTOB MEIUIIMHCKUX CBUIETEIBCTB O CMEPTH, IPOEKTOB MEIULUHCKUX
CBHUJIETEJILCTB O IEpUHATAIBHOW CMEPTH, a TaKKe IPOEKTOB IPOTOKOJIOB IATOJIOr0aHATOMHUYECKUX

BCKpbITUH anmMuHucTpaTopom IO/,

2.2 YcaoBusi, npu co0JI0JeHNH KOTOPHIX oO0ecne4ynBaeTcsi NMpPUMeHEHUHE CpeaAcTBa

ABTOMAaTHU3allMHU

Joctyn K pyHKIIMOHATBHBIM BO3MOKHOCTSIM U JaHHBIM CHCTEMBI peain3yeTcsl IOCPEICTBOM BeO-
untepdeiica. Pabora monb3oBareneit Cuctembl OCYIIECTBISETCS Ha €IUHOW 0a3ze JaHHBIX MEHTpa
obpabotku nanHbIX (mamee — L[OJl). Cucrema poctynmHa u3 J000H opraHu3anuu (y4acTHHKA
MH(POPMAIMOHHOTO 0OMEHA) MTPH HAIMYHUY KaHaJla CBSI3H B KPYTJIOCYTOYHOM pEXHUME.

Pabora B CucreMe BBINOJHSETCS Yepe3 aBTOMAaTHU3MpOBaHHBIE paboune Mmecta (gamee — APM)
nepcoHana (B COOTBETCTBMM C MECTOM paboOThl, YpOBHEM IMpaB J0CTyna K (DyHKIMOHAIbHBIM
BO3MOKHOCTSIM U JJaHHBIM CHUCTEMBI).

Hacrpoiika pabodero mecra (co3mnanue, HaCTpOMKa MapaMeTpoB PabOTHl B paMKaxX MEIUIIMHCKOM
opranmzanuu (mamee — MO), mnpemocTaBieHHE YUETHOM 3alUCH  TOJH30BATENsI) BBIMOIHIETCS
nonp3oBareieM APM anmunuctparopa MO. Hactpolika oOmiecucTeMHbIX HapaMeTpoB paloThl,
KOH(UTrypanus CpaBOYHUKOB BBIOJHsETCS Nob3oBatesnieM APM aamunuctparopa LIO/I.

Onucanune paboOTbl aJMUHUCTPATOPOB MPHUBEACHO B JOKyMEHTE ''PyKOBOJCTBO aJMHHHCTpaTOpa

Cucremsr'".



3 TloaroroBka k padore

3.1 IMopsinok 3amycka CucremMbl

Jns Bxona B CucreMy HE00X0AMMO BBIIOIHUTD CIICAYIONINE ASHCTBHUS:
- 3amycrtute Opaysep, Harpumep, "Ilyck" — "Bce npunoxxenus" — "Firefox". OtoGpa3urcs okHO

Opay3epa U JOMaIlHss CTpaHuia (PUCYHOK 1).

Pucynok 1 — OkHo Opay3epa u JoOMalIHss cTpaHuia

- BBEAWTE B aJpecHOi cTpoke Opaysepa I[P-ampec crpaHuipl mopTaia, HOKMUTE KIABHUIIY
"Enter". Ha rnaBHoii cTpanuiie CuctemMsl 0TOOpa3UTCs MEpeYeHb MPOTPAMMHBIX MPOTYKTOB.
IIpumeuanue — Afpec A TOAKIIOYEHHS] TMPEAOCTABIsIeTCS aAMHUHHCTpaTopoM. Ecnu
crpannna CUCTEMBI YCTaHOBJIEHA B Ka4eCTBE JOMAIHEH CTPaHHIIBI, TO OHa OTOOpa3HTCs cpasy Mocie
3amycka Opaysepa.
s ynoOcTBa MCTIONB30BaHMs peKOMEHAyeTcs 100aBUTh ajipec CUCTEMBI B 3aKJIagku Opaysepa,
u/unm caenathk ctpanuily CUCTeMBbI CTapTOBOM CTpaHUIIEH.

CraproBoe okHO CHCTEMBI IPEACTABICHO HAa PUCYHKE 2.
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Pucynok 2 — CraptoBoe okHO CHCTEeMBI

Bxoa B Cuctemy BO3MOKEH OJJHUM U3 CIIOCOOOB:

- 1O JIOTHHY;

- IO TOKEHY;

- uepe3 ECHA.

Crioco6 Nel:

- BbIOepuTe peruoH B nose "Pernon";

- BBEIUTE JIOTHUH Y4€THOM 3amucH B nojie "Jlorun";

- BBEIWTE MMapoJib YUETHOM 3anucu B nose "[lapomns";

- HaXMUTE KHONKY "Boitn".
Croco6 Ne2:

- mepeiaure Ha BKIAJIKY "Bxox mo TokeHy". OTOOpa3uTCs OKHO BXOJa B CHCTEMY IO TOKEHY

(pucynok 3);



Bxopa

Bxoo no norkHy  Bxopg no TokeHy  Bxop depes ECHA

TN ToKeHa

AuthApi - eToken MOCT ™

NMiMH-kog

BXoAO NO KAPTE

Pucynok 3 — OkHO BX0Jija B CUCTEMY I10 TOKEHY

- BbIOEpUTE TUI TOKEHA;

- BBEAWTE Mapojb OT dJekTpoHHOM noamucu (manee — JI1) B mone "IIMH-kox"/"Ceprudukar"
(pacnonoxenHoe Huxe nons "Tun TokeHa"). HanMeHnoBaHue 1osist 3aBUCUT OT BHIOPAHHOTO
THUIIAa TOKEHA,

- HaXMUTE KHONKY "Bxon no kapre".

IHpumeyanusn

1 Ha xomnbioTepe T0Jb30BaTEIS MPEABAPUTEIILHO JIOJUKHO OBITh YCTAHOBJICHO M 3aIlyIICHO
MporpaMMHoe oOecriedueHue JJisi BRIOPAaHHOTO THIa TOKEHA.

2 TlpenBapHTebHO MOXKET NOTPEOOBATHCS YCTAHOBUTH CEPTHU(HKATHI ITOJIb30BaTENeH a]IMUHUCTPATOPOM
CHUCTEMBI B IIPOTPAMMHOM 00€CTIeYeHUH BEIOPAHHOTO THTIA TOKEHA.

[Ipu HempaBWILHOM BBOJIE UMEHH TMOJIB30BATENS U (WIJIM) TAposi 0TOOPA3UTCS COOTBETCTBYIOIIEE
coobmienue. B aTom cnydae HE0OXOAMMO MTOBTOPUTH BBOJI UMEHH TOJIH30BATENS U (MJIH) TApOJIs.

Crioco6 Ne3:

- mepeiiaute Ha Bkiaaky "Bxom uwepe3 ECHUA". Byner BBIIONHEH Tepexoj Ha CTpaHUILY

aBropm3aiuu yepe3 ECUA.

- BBE/IMTE JIaHHBIE JJI BXOJa, HAOKMHATE KHOTIKY "Boittn".



puMmeyanus

1 [Ing aBTopH3anuu ¢ TOMOLIBIO TOKEHA Ha KOMIIBIOTEPE MOJIb30BaTeNs IPEABAPUTENBHO TOJDKHO OBITH
YCTaHOBJICHO M 3allylleHO MPOrpaMMHOE oOecredeHue JUIsi BHIOPAaHHOTO TuMa TOKeHa. MokeT moTpeboBaThes
YCTaHOBKA CEPTU(PHKATOB MOJIB30BATENCH aIMUHACTPATOPOM CUCTEMBI B IPOrPAaMMHOM 00€CTIeYeHUH BEIOPAHHOTO
THTIA TOKCHA.

2 Jna aBropusamuu 4epe3 ECUA ydeTHas 3amuch NOJb30BaTENs JODKHA OBITH CBS3aHA C YYCTHOM
3anmuchio yenoBeka B ECMA. YueTHas 3amuch mob30Batedist 10JbKHA OBITh BKIIIOYEHA B IpyMy "ABTOpU3aIus yepes
ECHA".

[Tpu HenmpaBUILHOM BBOJIE€ UMEHU IOJIB30BATENs U (UJIM) Mapoiis 0TOOpa3UTCsl COOTBETCTBYIOIIEE

coobienue. B aTom cnydae HEOOXOAMMO MOBTOPUTH BBOJI UMEHH MOJIH30BATENS U (M) APOJIs;

- orobpasutcst hopma Beibopa MO. Bunx hopmer Beibopa MO nipeacrapiieH Ha pucyHke 4,

Bbi6op MO ® X

o - |

OTMEHA NMPUMEHUTD

Pucynox 4 — ®opma Beibopa MO

- ykaxwute HeoOxoaumyro MO u Haxmute KHOTKY "TlpumeHuTS";

- oroOpasutcs popma BeiOopa APM o ymoruanuio. Bux popmer Beioopa APM 1o ymoraanuio

MIPEACTABJICH Ha PUCYHKE O;

BriGop MecTa pabotol (APM) No yMonYaHWo 8 X
APM agmuuMcTpatopa NNO AgmMuHACTRpaToR N0
APM agmuHucTpatopa MO (E
APM agauHucTpaTopa L0

AR e o DR (=17

OTMEHA NPUMEHWTE

Pucynox 5 — ®opma Beibopa APM no ymosrganuio
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IIpumeuanue — @opma oTOOpaXKaeTcs, €CIM paHee HE ObUIO BHIOpAHO MECTO PadOTHI 1O
YMOJTYaHHIO, WK TIpH BXoxe Obuta u3mMeHena MO. ITocne BeiOopa Mecta paboTsl ykazaHHblii APM Oyner
3arpyarbcsi aBTOMaTHUECKH 110CJIE ABTOPU3ALIHH.
- BbIOEpUTE MecTO paboThl B crmucke, HaxkmMuTe KHOMKY "Ilpumenuts". Otobpasutcs dhopma

yka3zanHoro APM nonb3oBarens.

3.2  Cmena napoJjs

IIpu perucrpanuu y4eTHOM 3alUCU aJIMHHHUCTPATOP IPUCBAMBACT €M BpPEMEHHbIN napoisb. llpu
neppoM Bxoae B CucremMy mNoab30BaTeNb JOJDKEH CMEHUTh BPEMEHHBIM I1apoJib, BbIIAHHBIN
aZIMMUHHUCTPATOPOM.

[Tocne BBOAA MMEHHU OJIB30BATENS, TAPOJIS U HAXKATUS KHONKU "BoTH B cucTeMy" BBINOIHSETCS
IIPOBEPKA aKTyaJIbHOCTH 1apOoJIsi, KAK BpEMEHHOI'0, TaK U IIOCTOSIHHOTO.

Ecin wucTek Cpok JAeHCTBUS BpPEMEHHOro maposst (CpoK JEHCTBUS Mapojs ONpenesisercs
HAcTpOWKaMU B TapaMeTpax CUCTEMBI, TO 0TOOpa3uTcs coolIIeHue nobp3oBarento: "McTek cpok neicTBUs
BpeMeHHoro napois. O0partutech Kk AIMUHUCTpATOpy cucteMbl". Jlanee mpouecc ayTeHTU(UKALUN He
IIPOU3BOIUTCS.

Ecnu BpeMeHHBI TapoJib IPOIeN IPOBEPKY Ha aKTyaIbHOCTh, Ha (hopMe 0TOOPaXKAOTCSI OIS JUIs
CMEHBI Mapojs. PsgoM ¢ moisiMu oTOOpa3uTCsl MOJACKa3Kka ¢ TpeOOBAHUSAMHU K Mapoiio (yKasbIBaeTcs
MUHHUMaJIbHAS JUIMHA U JOINYCTUMbIE CUMBOJIBI).

[Ipu cmeHe BpeMEHHOro NapoJisi Ha MOCTOSIHHBINA (IIpU MEPBOM BXOJI€ B CHCTEMY) BBIIIOJIHAETCS
MPOBEPKA HA COOTBETCTBUE MApPOJIsl YCTAHOBJICHHBIM TPEOOBaHMSIM 0€30MaCHOCTH (MUHUMAJIbHAs JITMHA,
II0JIB30BATEIBCKUI NApOJIb JOJDKEH OTJINYAThCsl OT BPEMEHHOTO HAa YKa3aHHOE KOJIMYECTBO CUMBOJIOB U
T.1.).

Bxon B Cucremy BO3MOXEH, €CiIM BBEIEH AaKTyaJbHbI BPEMEHHBIH Mapojb, HOBBII MHapoJib
COOTBETCTBYET BCEM TpeOOBaHUAM (TpeOOBaHUS K MapojI0 yKa3aHbl B MapaMeTpax CUCTEMbI), 3HAYCHUS
niosielt "Hosbll maposs" u "HoBelii napois ene pa3" uaeHTnyHsl. B nponiecce BBo1a HOBOTO MapoJIs psAAOM
C TOJIEM JIOJDKHA OTOOpa3uThCs 3elieHas rajloyka, €ciIM BBEICHHBIM Iapojib YAOBJIETBOPSET BCEM
TpeboBaHusIM. B mporiecce moaATBepKAEHUS HOBOTO MapoJjs psaoMm ¢ mosem "HoBeiidi maposs eme pas”
0oTOOpa3uTCs 3ejeHas Tajiouka, eciu 3HadeHus mnojed "Hoswri mapons" u "HoBbelii mapons eme pas"
UJCHTUYHBI.

HpI/I BXOJZC B CUCTCMY IMMPOUCXOJUT COXPAHCHUEC HOBOI'O ITapOJIA.
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33 KoHTpoJb cpoka neicTBHsI NapoJIs

[Tpu Kaka0M BXOJIE B CUCTEMY BBIIIOJIHAETCS IPOBEPKA Cpoka AercTtus naposst. Cpok aeicTBus
MapoJis ONPeeNsAeTCs HaCTPOMKAaMU CUCTEMBI (PaCCUMTHIBAETCS OT JIaThl CO3AaHUS apoJIs).

3a HECKOJBbKO JHEW J0 MCTEYEHHUs CpOoKa JIEHCTBUS MapoJjs MPU BXOJE B CUCTEMY BBIBOJIUTCS
nHpopManmonHoe coodmieHue "J{o ucreueHus cpoka ACUCTBUS MAPOIsl OCTAIOCh Y%KOJI-BO AHEH Y0 THEH.
[Tapoib MOXKHO CMEHUTH B IMYHOM KaOuHeTe".

[Ipu BxOme B cHCTEMy B MOCIEIHHHA J€Hb aKTyalbHOCTH Mapoiisi, Ha (opMe aBTOpPU3AIUU
0TOOpa3sITCS MOJIS ISl CMEHBI [apoJisl.

Bxon B cucteMy BO3MOXEH, €CJIM BBEJICH BEPHBIN CTapblil 1apoiib, a HOBBIN MapoJib COOTBETCTBYET
BCeM TpeOOBaHUAM (TpeOOBaHUS K MApOJI0 YKa3aHbl B MapaMeTpax CHCTeMbI), 3HaueHus mnojie "HoBsiii
napois" u "HoBelii naposs emie pa3" uaeHTUYHBL.

B nporecce BBOZa HOBOTO MapoJisi PsiIOM € TIOJIEM OTOOPA3UTCs 3efieHas raloyvKa, eCJIM BBEICHHBIN
Mapoib YAOBIETBOPSAET BCEM TPEOOBAHUSM.

B mpomecce moaTrBepikaeHHsT HOBOrO mapojis psgom ¢ mosiem "HoBwii mapons eme pas"
oTOOpa3uTCs 3ereHas rajiouka, eciau 3HadeHus nosiedd "Hoswiii maposns" u "HoBbwiii mapons eme pas"
UJICHTUYHBI.

HpI/I BXOJC€ B CUCTCMY IMMPOUCXOAUT COXPAHCHUEC HOBOI'O IIapOJIi.

3.4  Tlopsinok mpoBepKHu padoTOCHOCOOHOCTH

s mpoBepku paboOTOCIIOCOOHOCTH CUCTEMbBI HEOOXOAMMO BBIMOJIHUTD CIEIYIOIINE JEHCTBUS:
—  BbInosiHKUTE BXOJ B Cucreme u otkpoiite APM;
—  BBI3OBHTE JIOOYIO (hopMy.
[Tpu KOppeKTHOM BBOJIE YYETHBIX JAHHBIX JOJIKHA 0TOOpazuthes gpopma Beioopa MO unu APM,
60 APM nonb3oBarens. Ilpu BbIONIHEHNWH OEHCTBHI JOKHO HE JOJKHO OTOOpa)xaTbcsl OLIMOOK,

CHUCTCMA JOJIKHA PCarupoBaTh Ha 3aIlIpOChI ITOJIb30BaTCJIA, HAIIPUMED, 0T06pa)KaTB Ty WJIN UHYIO (bOpMy
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4 Moayas "APM aamunucrparopa HOJA' 3.0.5 1

4.1 OO01mue cBeIeHNN

4.1.1 Ha3znauenue

ABTomaTH3upoBaHHOEe pabodee mecto agmuHuctpatopa IO/ (manee — APM aamuHHCcTpaTtopa
[HO/l) mpexHa3Ha4yeHO Al HACTPONKM (YHKIMOHMPOBAHUS NPOTPAMMHBIX KOMIIOHEHT U JIaHHBIX B
coctaBe CHUCTEMBI, PabOTHI C YUETHBIMH 3aITUCSMH MOJIH30BATEINsI, HACTPOMKHU JOCTYIA MOJIb30BATEINCH K

dbyakuusim Cuctemsl, paboTel ¢ GyHKIUAMUA CUCTEMBI.

4.1.2 ®yuxkunu APM

Oynakuuu APM apmunuctparopa LHO/:

- no0aBJICHUE W PEIAaKTUPOBAHKE JAHHBIX CTPYKTYPBI U IMACTIOPTa MEAMIIMHCKUX OpPTraHU3aIlHii;
- Hactpoiika Cuctemsl u napameTpoB CHUCTEMBI;

- noOaBiieHUE, peIaKTUPOBAHKUE YYETHBIX 3alTUCEH MOJIh30BATENICH;

-  pemaKkTUpOBaHME JAHHBIX CIIPABOYHUKOB CHCTEMBI;

- peIaKTUPOBAHHE JAHHBIX COTPYIHUKOB METUITMHCKUX OPTaHU3AINN;

- Mojepalusi JBOWHUKOB;

- OOHOBJICHHE, SKCTIOPT M UMITOPT CIIPABOYHHKOB U PETUCTPOB;

- KOHTPOJIb PabOTHI C peeCTPaMHU CUCTOB;

- sKcnoptT HanpasiaeHuit Ha MCO Bo BHemHo0 CHcremy.

4.1.3 YcaoBus nocryna B APM

Jna opranmsanuu gocrtyna B APM agmunuctpatopa IO/l 11t yd4eTHOM 3amucH NOJIb30BaTENs

JOJDKHA OBITH T0OaBIIeHA rpyIa nmpas goctymna "CynepaaMuHUCTpaTop”.

4.2 Omnucanue raasHoii popmer APM agmunucrparopa HO/

[Tocne aBTopu3anuy B MPHIOKEHUH 0TOOpasuTcs riaBHas ¢popma APM aamunuctparopa LHO/I,
100 MeCTO paboThl, YKa3aHHOE MO0 YMOJIYAHHUIO.

"Mecto paboThI TIOJIB30BaTENS" — B 3aroj0oBKe (JOPMBI B BHE CCHUIKM OTOOpakaeTcsl Ha3BaHUE
aBTOMATHU3HPOBAHHOTO paboOyero Mecra 1ojib30BaTelsl, B KOTOPOM paboTaeT nosib3oBaresns. Mcnonb3yercs

I IPOCMOTpPa I/IH(I)OpMaI_II/II/I 00 HUMCIOIINXCs MECTax pa6OTLI n aji1 CMCHBI MECTa paGOTBI.
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['maBHas popma APM apmunuctparopa [IO/l conepxur:
- 1 -—nanens GunbTpOB;
- 2 — CIHMCOK OpraHu3allMii, 3arpYKEHHBIX B CIIPABOYHUK OpraHU3aLUi;
- 3 — 00KOBas MaHeb;

- 4 — xHOMKY ynpaBlieHUs: GOpMOH.

& APM apmunmctpatopa LM / 2|
~ | GunsTpE
Kon oTaeneHus: HauMeHOBaHKe OTAeNeHHS; Koa 0TAENEHMA N WTAaTHOH CTpYKTYpe:
Kon noapaznenseHus No WTaTHOM CTpYKTYpe: Mpoduns 0TASNEHKA: LononHATENEHIR NPodunG 0TAENEHKUA:
- »
Kog nogpazgenenna: Tun nogpazgenexma: ATprBYT NogpasaeneHus:
- »
TUN rpYNNsl oTAENeHMA: ‘DUHAHCMPOBAHME OTAENEHUA: Tun cmyxBel:
9 » w
HaWMeH0BaHWe 0pPraHusaLim: KpaTkoe HaMMeHoBaHWe:
<! | TMokaseisate: OkpeiTeie * (V| Tonsko ¢ goctynom B cucremy | (@ fofizenTs 4 Macnopt MO 55 CrpykTypa MO | (D) OBHoEMT: | o Mevars~ 1/4
- Aoctyn nno  OMGC Kog OY3 MoNHOE HAMMEHDBAHWE Kpareoe HaumeHoBaHWe TeppuTopua OrPH OrPHUN Nata nasan JNara sakp
N < 1610 2016
' 16.06.2020
E < o 01.12.2022
< o < 01.01.2020
27
i
‘
~
-
-
€y
-
I4 4 C'rpaHnuauj 1k M2 OTofipaxaembie cTpory 1 - 4 us 4
IOprandeckHii anpec:
‘DakTHHeckill agpec: ©
-0 Momows -(3 3aKpLTH

Pucynok 6 — APM agmunmctpaTopa [1O/]

Hns ynipaBnenus GpopmMoit HCTIONIB3YIOTCS KHOTIKH:
- "Tlomours" — KHOIKA /715 BBI30BA CIIPABKH 110 padote ¢ APM;

"3aKkphITh" — KHOIKA JJIs 3aKPBITHS TeKyIe GpopMsl.

4.2.1 Ianeas ¢puasTpos

-

I[J'IH OT06pa)KeHI/I$I HHaHCIIN (I)I/IJ'IBTpOB HA)XMUTC KHOIIKY , PaCIlOJIOKCHHYIO BBCPXY rJ1aBHOM

¢dopmbl APM. OTob6pazutcs naHens GuIbTPOB.
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& DuLTPB
Kon oTaenerims: Haumerosanie oTaeneHs Ko 0TReneNis o WTaTHOR CTpYKTYpe:

Kog noApasgenesys no WTATHOM CTpyKType Npodvne oTaeneHms: [lononHuTensHedt npodwns oTaeneHms
Kop nopasaenesms: Tun nogpasgenesin: ATDHGYT nogpasaeneHms:
Tun rpynne oTAEneHMiA: DUHIHOAPOBAHNE OTAENEHNR! Tun crymbor:

Haumerosanise Opranisaumit: Kpakoe HaHMeHoBaHHe: r—
OTMeH T

Pucynok 7 — Ilanens ¢punstpoB APM anmunucrparopa O/

[Tanenb GUIBTPOB COACPKUT OIS AT BBOAA 3HAYCHUU JUIsi OTOOpA JAaHHBIX B CIUCKE TJIABHON

dbopmer APM anmunmctparopa LHO/:

- "Kox otnmeneHus" — MouCK opraHu3anuid ¢ TUroM "MenunmHCKas opranu3anus’ (manee —
"MO"), uMermux B CTPYKType OTHEJICHHUS, JJIsl KOTOPbIX yKa3aHHBIA KOJ COBMAJaeT co
3HAQYEHHUEM B TI0JIE;

- "HauMmeHoBaHue OTAeNIeHUs" — MOUCK opraHuzauuii ¢ Tunom "MO", UMeOIUX B CTPYKTYpe
OTJIE€JIEHUs, JUIsl KOTOPhIX HAMMEHOBAHUE COBIIAJIa€T CO 3HAYCHHUEM B I10JIE;

- "Kop otnenenus no mraTtHou CTpykType' — nouck opranuzanuii ¢ tunom "MO", nmeromux B
CTPYKTYpE OTACJICHUs, Yy KOTOPHIX KOJ OTIEJCHHUS MO IITaTHOM CTPYKTYpE COBHAJAET CO
3HAYEHHUEM B TIOJIE;

- "Kox mnogpazaeneHuss Mo ITaTHOW CTPYKType" — NMOMCK opraHuzauuii ¢ tunom "MO",
MMEIOIINX B CTPYKTYpPE OTAENICHHUSI, Y KOTOPBIX KOJ MOAPA3AENICHUs M0 ITAaTHOW CTPYKTYype
COBIAJAET CO 3HAYEHHUEM B TI0JIE;

- '"lIlpodunp oraenenus" — mouck opranuzanuii ¢ tunom "MO", umerOnMX B CTPYKType
OTJIeTICHUs, Y KOTOPBIX YKa3aHHBIM MPOUIH COBMAIAET CO 3HAYECHUEM B T0JIE;

n = " = n n

- JlomomHUTEIBHBIN TPOdUIIL OTACIeHHS" — MOUCK opranu3anuil ¢ Turnom "MO", umeronux B
CTPYKType OTIENEHUS, Yy KOTOPBIX YKa3aHHBIA JOMOJHUTENbHBIA TPOGUIL OTICNCHUs
COBIAJAET CO 3HAYEHHUEM B TI0JIE;

- "Koxn moppazmenenus" — mouck opranuzauuid ¢ tunom "MO", HMeOIUX B CTPYKType
OTJIEJICHUS, BXOISIINE B MMOApa3/Ie]IeHHe, y KOTOPOro KOJI COBMAIaeT CO 3HaYEHHEM B I10JIE;

- "Tun nonpazngeneHus”" — moOMCK opraHuzammii ¢ tunom "MO", uMermux B CTPYKType
OTJI€JIEHUs1, BXOMSIINE B MOJAPA3ACICHUE C TUIIOM, KOTOPBIN COBIAAAET CO 3HAUEHUEM B TOJIE;
n n = n n

- ATpubyT moapazaeneHus’” — Mouck opranuzanuii ¢ tunoMm "MO", UMEOMKX B CTPYKType
OTJIENICHUS, BXOJSIINE B TIOJpa3ielieHHue ¢ aTpuOyTOM, KOTOPBI COBMANaeT cO 3HAYCHHUEM B
ToJie;

- "Tun rpynnsl oTaeneHud" — mouck opranusanui ¢ tunoMm "MO", nMerommx B CTPYKType
OTJIeJIEHUs1, BXOASAIINE B TPYIIYy OTAEIEHUN C TUIIOM, KOTOPBIA COBIMAJAaeT CO 3HAUYECHUEM B

I0JIE;
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-  "duHaHCHUpPOBAHME OTIEJIECHUS'" — MOUCK OopraHu3anui ¢ TurnoM "MO", UMeIKX B CTPYKTYype
OTJENEHHS, Y KOTOPbIX UCTOYHUK (PMHAHCUPOBAHMS M BHJI OILIATHI COBMAIAIOT CO 3HAYEHUEM
B I10JIE;

- "Tun cmyxOb1" — mouck opranu3anuii ¢ TunoMm "MO", UMEIOMUX B CTPYKTYpPE OTAEIEHUS, K
KOTOPBIM OTHOCHUTCS CIIy>k0a C TUIIOM, COBIAJAIOIIUM CO 3HAUEHHEM B TIOJIE;

- "HamMeHOBaHHME Opranu3anuu’" — TMOUCK 10 HAUMEHOBAHHWIO OpraHu3anuu (MOWCK Cpeau
OpraHM3alMi, JOCTYIHBIX [10JI30BATENIO);

- "Kparkoe HaumeHOBaHME" — IIOUCK 10 KPATKOMY HAMMEHOBAHUIO OpraHu3anuu (IOUCK cpenu
OpraHu3alyii, TOCTYIHBIX MOJIH30BATEIIIO).

s 3amycka MOMCKa IO 33/JIaHHBIM KPUTEpUSIM HaXMHUTE KHOMKY "YcrtaHoBuTh'. B xypHaie

OpraHuzaluii 0ToOpa3sTcs 3aUCH, OTBEYAOIINE TOUCKOBOMY KPUTEPHIO.
Jnst ouncTku moneit ucnosb3yercs kHomnka "Copoc", B JKypHalle OpraHu3aldii 0ToOpa3sTcsi Bce

JaHHLIE.

4.2.2 Cnucok opranusanuii

B choucke opraHuzanuii conepKHUTCA IEpedeHb OpraHMu3alui, 3arpy’keHHbIX B CIPAaBOUYHUK
OpraHu3aIui.

Jlns ynpaBineHus: BHEIIHUM BUJIOM JKypHaia, BEIOEpUTE CTOJIOIBI U1 OTOOpaKEHUSI:
"locTyn B cucteMy" — opraHu3anuu paspeuieH 1octyn B Cucremy;

- "JJIO" — npu3HaK BKJIIOYEHUsI OPraHU3alUU B CHCTEMY pabOThI C JIbIOTHBIM JIEKAPCTBEHHBIM
obecrneucHUEM;

- "OMC" — npu3Hak ydactusi opranuzanuu B cucteme OMC;

- "Kox OVY3" — kon oprana ynpasieHHs 3paBooxpaHeHreM cyobekTta Poccuiickoit deneparmy;

- '"llonnoe HanmMeHOBaHUE" — OJTHOE HAUMEHOBAHHUE OpraHU3alUY;

- "Kparkoe HaMeHOBaHuE" — KpaTKO€ HAUMEHOBAHHUE OpraHU3aLUY;

- "Tepputopus" — TeppuTOpuUs 0OCTYKUBAHUS;

- "OI'PH" — ocHOBHOI rocy1apCTBEHHBIN PETUCTPALIMOHHBIN HOMEP OpPraHU3allNN;

- "Jlata Hauaya AEATEIBHOCTH" — jaTa Havyala AESTEIbHOCTH OpraHU3aluy;

- "Jlara 3akpeITHa" — AaTa 3aKPBITHUS OpPraHU3ALNH.

4.2.2.1 IIanesap ynpapjieHHsl CIMCKOM OpraHU3an M

TMoKasbIBaTh: OTKPLITbIE ¥ [V] TONBKO € AOCTYNOM B cMCTeMY £ [l06asuTb e Macnopt MO . -aCrpykTypa MO ) OBHOBUTL | w MNevaTh

Pucynox 8 — [lanens ynpasnenus rinaBHoi hopmoit APM
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[Tanens ynpaBiaeHUs: COAEPKUT:
"IToka3biBaTh: OTKpbITEIE" — co 3HaueHHeM "OTKpbIThle" 1Mo ymosuanuto. llpu Hakatun
KHOITKH OTOOpa)kaeTcsi MEHIO ¢ TyHKTAMH B CITUCKE:
- "Bce" — npu BeIOOpE yHKTA U3 CIHCKA 0TOOPA3ATCs Bce Opranu3anuu ¢ tTunom "MO";
- "OTkphbITBIC" — MPU BBIOOPE IMMYHKTA M3 CIIUCKA OTOOPA3ATCS OTKPHIThIC HAa TEKYIIYIO JaTy
opranu3anuu ¢ tunom "MO";
- "3akpsbIThIe" — IPH BBIOOpE MYHKTA U3 CIIUCKA 0TOOPA3sATCS 3aKPHITHIC HA TEKYIIYIO JaTy
opranuzanuu ¢ Turnom "MO".
- "Tompko ¢ moctymoM B cucteMy' — uiar, YCTaHOBJIEHHBIN MO yMoiI4aHuio. JlocTymeH st
pEeAaKTUPOBAHUS:
- TpU YCTAaHOBJIEHHOM (rare oToOpakaroTcsi TOJNBKO oOpraHuzauud ¢ tunom "MO",
KOTOPBIM pazperieH aoctyn B Cucremy;
- ecnu ¢ar He yCTaHOBJIEH oToOpaxkatotcst Bce MO.
- "JloGaBuTh" — KHOMKA JUIA [OOABJICHUS MEIWIIMHCKON opraHu3anuu. [Ipn Ha)kaTuM KHOIKH
otobpasurcs ¢popma "[lacnoptr MO";
- '"IMacmoptr MO" — xHonka s BbizoBa ¢opMmbl "[lacmopr MO" u nanbHeimeir paboTsl ¢
JAaHHBIMU TIACTIOPTA BHIOPAHHOM OpraHU3aIUY;
- "Crpykrypa MO" — xkHomKa aiis Bei3oBa hopmel "Ctpykrypa MO" u nanpHeimei paboThl co
cTpyKTypoit MO;
- "OOHOBUTH" — KHOTIKA JIJIs1 OOHOBIIEHUS CIHCKA OPTaHU3AIIHIA;
- "Ilewyats" — KHOMKa J171s1 BEIBO/IA HA M€YaTh CIIMCKA OPTaHU3aLUN;
- "Ileuats Tekymieit cTpoku’;
- "Ilewats Tekymieu crpaHulibl”;

- "Ilewats Bcero crucka" — mevyaTh BCEroO CIKUCKA OPraHU3aIM.

4.3 Padora B APM

4.3.1 OO0uwmit anroput™m padorsl ¢ APM

APM anmunuctpatopa IlOJ] mnpennazHaueHo i paboTBl €O BCEMH MEAULMHCKUMHU
OpraHu3ausIMHy, 100aBIeHHbBIMU B CUCTEMY.
ITonp3oBarento APM mpenocTtaBisieTcss BO3MOXHOCTh BBOJIa JAHHBIX, PAacCIpelelICHUE IpaB

JIOCTYTIA M0JIb30BATENSAM, HAITOJIHEHNE NH(OPMAITMOHHON CHCTEMBI.
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Hwke npuBeneH  oOmmid  adropuT™M  TNEPBUYHOW  HACTPOWKH, TIOPSIOK  CO3JIaHMS

aBTOMATHU3HPOBAHHBIX paO0OYMX MECT M10JIb30BATEIECH!

- Uit Jo0aBJIeHUs] HOBOW MEIUIIMHCKON OpraHu3anuy HaKMHUTe KHOTIKY "J[06aBuTh" Ha manenu
WHCTPpYMEHTOB TriaBHOM ¢opmbl APM. Otobpasutcs ¢opma pabOThl ¢ MacmopToM
OpraHu3aluiy;

- BBEIUTE JJaHHBIE [1aCIIOPTa OPraHU3ALNH;

- co3faiiTe CTPYKTYpy OpraHM3alLMH, 3aII0JIHUTE HEOOXOAUMBIE TIOJISI BKIIAJ0K;

- 100aBpTE WITATHOE PACIIUCAHUE;

- 100aBbTE COTPYAHUKOB,;

- YKaXWuTe MeCTO pabOThl COTPYTHUKOB;

- co3/aiiTe y4yeTHbIE 3aMUCH MOJIb30BaTENICH.

J171s cO31aHHBIX YYETHBIX 3anucel OyayT co3aHbl aBTOMAaTU3HPOBAaHHBIE paboyle MECcTa B paMKax

BbIOpanHoit MO.

[Tocre aBTOpM3amMK B CHUCTEME IIOJI HOBOM YUYETHOW 3amuchio oToOpasuTcs (opma BBIOOpa

pabouero Mecra, 0TOOpakaeMoro 1Mo yMOJTYAHUIO, B COOTBETCTBUH C HACTPOHKAMHU U MpaBaMU y4ETHOU

3aIInucCH.

4.3.2 Padora ¢ nokymenTamun

Pabora ¢ JoKkyMeHTaMH BKIJIIOYAET:

- paboty ¢ rioccapueM, B TOM YHCIIE€ MPOCMOTP U PEAAKTUPOBAHUE IJIOCCAPHSI — HHCTPYMEHT
"I'moccapuit” mpegHasHaueH JUId YCKOPEHHUs BBOJA TEKCTa 3aKJIIOYEHHWH, KOHCYJIbTAlUH,
pEeKOMEeHAaLUH MPH 3al0JIHEHUH JJOKYMEHTOB, CO3/1aHHBIX Ha OCHOBE 11a0JIOHOB;

- paboTy c mabjIoHaMH JOKYMEHTOB — IIA0JIOHBI TIPEIHA3HAYEHBI JIJIi aBTOMATH3aIlii BBOJA
nHpopmanun 00 OKazaHWU JaOOPATOPHBIX YCIYT, 3allOJIHEHUS MPOTOKOJIOB OCMOTPOB U
APYTHX TaHHBIX;

- HAcCTpOWKY CIHCKa MapKepoB, CIIEIMapKepoB, MapKepoB 00bekTa kinacca "[lapameTp u crincok

3HaquHﬁ", HCIIOJIb3YECMBIX B mabI0HaX JAOKYMCHTOB.

4.3.3 Pa6oTa co cnpaBOYHHUKOM OpraHu3anui

CrpaBOYHUK OpraHU3AIMKA COJIEPKUT CIIHUCOK OpraHu3aIuii, jo0aBneHHbIX B Cuctemy. B mannbIii
CIPAaBOYHHK JI00ABISAIOTCA OpraHHW3aluu (IOPUAMYECKUE JIUIA), KOTOPbIe MOTYT OBITh BBIOpaHBI MpHU

3alMOJIHCHUHN YUCTHLIX JOKYMCHTOB, HAIIPUMEP, MCCTa paGOTBI, OpFaHHSaHHﬁ-KOHTpaFCHTOB nT.Aa.
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4.34 Padora ¢ macnoprom MO

[TacioptT MO coxaepxut B cede o01Iyr0 HHPOPMAIIUIO O MEITUIIMHCKON opranu3anuu. J[aHHbie U3
nacropra:
- BKJIIOYAIOTCS B OTU&THBIC (opMbl Aiisi 3anoiHeHus Gopmbl "MHbopmanus B opraHusaiuio,
npeaocTapisonyto yeayry "Eaunas perucrparypa';
- UCIONB3YITCA U1 3anoyiHeHus JIBH;

- HCIONB3YIOTCA IpU (POPMUPOBAHUU PEECTPOB OOJIBHBIX, MOTYUYHUBIINX JICUCHHUE.

4.3.5 3anoaHenune cTpykrypst MO

B crpykrypy BHocutcs undopmanus o Ilompasgenenusix, otaeneHusx MO, oOKa3bIBAIOLINX
MEIUIIMHCKUE YCIYTH HaceleHUIo, O pa3OMeHUu Ha y4yacTKu Teppuropuu ooOciyxuBaHus MO, o6

OKa3bIBa€MbIX yciyrax u corpyanukax MO.

4.3.6 Pa6ora ¢ corpyannkamu MO

OO01muii anroput™ paboTHI:
- CO3JaiiTe ITAaTHOE PacIUCaHHE;
- 100aBbTE COTPYAHHUKA B CHCTEMY;

- Ha3Ha4ybTE COTPYIHUKY MECTO pabOTHI.

4.3.7 Padora ¢ moab3oBareaaMu

OO6muii anroput™ paboThl

I[J'IH CO3aaHus pa60qero MCCTa IOJb30BaTCIIA (aBTOMaTI/ISI/IpOBaHHOI‘O pa6oqero MCCTa)Z

B cTpykType MO no0aBbTe CTPOKY IITATHOTO pacmucaHus (TOJNBKO JAJsi TMOJb30BaTeNs —

MEJHUIIMHCKOTO COTPYTHUKA);

- HAa3HA4YbTC Ha HEC COTPYAHHKA M3 IITaTa MO (TO.]'H)KO UIA ITOJIB30BaTEIIsI — MEAUITMHCKOI'O
COTpPY/IHHKA);

- 100aBbTe YYETHYIO 3aMKCh MOJIB30BATENS M YKKUTE, K KAKOMY YEIIOBEKY OTHOCHUTCS y4eTHas
3amuch, 6o BBeaure @. WM. O. momp3oBarens, He BKJIIOYEHHOTO B EIWHBIA peructp
MeNepcoHana;

- OIpeAeNuTe YYETHYIO 3alliCh B TPYIIITY MOJIb30BaTENIEH;

- [pW HEOOXOAMMOCTH, T0OABHTE COTPYTHUKA B IITAT CITY>KOBI.
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4.3.8 PadoTra c peectpamu

[Tonb3oBarento APM agmunuctparopa O/l mpenoctaBisieTcss BO3MOXHOCTh KOHTPOJIS ICUCTBUH,
MIPOU3BOJUMBIX C PEECTPAMU CUETOB.

Pabora ¢ peectpaMu BKIIOYaET:

- ¢opMupoBaHUe peecTpa,

- BBIFPY3Ka peecTpa,

- 3arpy3Ka OTBeTa II0 peecTpy

4.3.9 BbinoJsiHeHHe CHCTEMHBIX HACTPOEK

4.3.9.1 IIapameTpsl cucTeMbl

[Tonb3oBarento APM agmunuctpatopa LIO/] qocTynHa BO3MOKHOCTh HACTPOIKK 00IIKX (PyHKIMH
Cucremsl. 3ajaHHBIC TAPAMETPHI IPUMEHSIOTCS JIJIs BCeX mojb3oBaresnieit CuctemMsl B peruone. Hactpoiiku

BhIONTHsAIOTCS Ha (hopme "TlapameTprr cuctemsr”.

4.3.9.2 Pabora ¢ :)KypHa10M COOBITHI CHCTEMBI

[Tone3oBarento APM agmunncrpaTtopa LIO/] noctynHa BO3MOKHOCTB IPOCMOTPA JIOTOB CHCTEMBI.

4.3.9.3 OOHoBJIeHH e BepcHii JIOKAJIbHBIX CIIPABOYHUKOB

[Tonp3oBarens APM apmunuctparopa 11O/l BeimomHseT 0OHOBIIEHHE JIOKATBHBIX CIIPABOYHUKOB
Cucremsl.
B nokanpHBIX CIIpaBOYHUKAX XPAHATCS JaHHBIE, HCIOJIB3yeMbIE MPH BHIOOPE B BBIMAJAIOIINX

CIIMCKax, CIIpaBOYHUKAX.

4394 OoOnoByenne cnucka APM B B/|

Jiss oOHOBIIEHUS CIUCKAa aBTOMAaTH3UPOBAHHBIX pabounx mect B B/l (Hampumep, B ciydae
n06aBieHst HOBOTO (yHKIIMOHAJA pa3paboTuynkamu) ucroib3yercss GyHkius "OO0HOBUTH crincok APM"
B bJI.

[Tepeuerr APM mns Cuctemsl OyneT OOHOBJIEH B COOTBETCTBHHM C BHECEHHBIMH W3MEHEHUSMH

paszpabotunkamu CHCTEMBI.
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4.3.10 Pabota c :xypHaj0M aBTOpU3aLMii, COOBITHH 0€30IIACHOCTH U OIIHOOK CHCTEMbI
[Tonb3oBarento APM apmunuctparopa 1O/l 1ocTyrHbl BO3MOXHOCTH:
- mpocMoTpa cBeieHud o Bxoge B CucTeMy pa3iMYHBIMU I0JIb30BATEISIMHU, YIPABICHUS
CECCHSIMH MOKIIOUYECHHUS;
- mpocmoTpa J0roB CUCTEMBIL;

- mpocmoTpa omubok B Cucteme 3a ornpene’aeHHbli IPOMEXYTOK BPEMEHHU.

4.4 Pabora ¢ y4éTHBIMH 32NN CSIMHU MOJIb30BaTeEIel

Jist paboThI ¢ mONB30BaTENSIME TIpeTHa3HaueHa ¢popma "[lonb3oBarenn’.

Pabora ¢ y4€THBIME 3aITUCSIMU MOJIB30BaTENeH JOCTYIHA MOJIB30BATEISIM-aIMUHUACTPATOPAM:

- aagmuHuctpatopam MO — ¢ yuérHeiMH 3anucsimu cBoeit MO;

- agmunucrparopam O/ — ¢ yuérHpimu 3anucamu Bcex MO pervosa.

Jlist moctyna k gopme:

- Hurepdetic 1.0: Haxxmute kHOMKy "CepBuc" B TaBHOM MeHIO CHCTEMBI, BBIOEPUTE ITYHKT
"[Tonw3oBarenu", mognyHkt "llonb3oBaTenu";

- Hurepdeiic 2.0: HAXKMUTE KHONKY KOHTEKCTHOT'O MEHIO B INIaBHOM MeHIO CHCTEMBI, BEIOEPUTE
nyHKT "[lonb3oBatenu" B paznene "Cepsuc".

OtoOpasutcs popma "Ilonb3oBarenn”.

4.4.1 JoGaBJieHHe y4eTHOI 3aNMCH MOJIb30BaTeJIA

Jns noGaBieHuss y4E€THOM 3amUCH NOJb30BaTeNs HakMuTe KHOMKYy "JloGaBuTh" Ha maHenu
yIIpaBJIeHUs] CIIMCKOM MoJib3oBaresnei B pazaene "[lonb3oBarenu". OroOpasurcs popma BBOAA JTaHHBIX

Y4ETHOU 3aIUCH.
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Monesosatens: [lobasnenne 2 ||%
1. OcHoBHOE 2. focryn K APM
OpraHMzaLma: P x [ @3 DofaeuTs ][ ) ¥oamue ]
Hawmetiosanne Tun
NMorwH: [ 3abnoxkMpoBaH WMnenT. MAPLLa:
BpemManHslii napons:
Hata GnokvpoBkd ¥3: | 27.07.2022 )
B 3
[ CepTdmnKaThl ] [ CepTudmrate P3MO
CoTpyaHHK
CoTpymHMK: »
DaMUNHA: MonHoe wMA:
MmA: 3. noyTa:
OmyecTeo: OnucaHwe:
Ipynnsl: w [ @ JofaeuTts ” € Yaants ]
Mpynna On1caHmue
Konuuecreo
(@ novows] [ @ omera |

Pucynok 9 — Ilonp3oBarens. JlobaBnenue

IIpumeuanue— Eciu B koHQUrypanimoHHoM (haiisie HacTpoeHa aBTOPU3ALIUs MO HOBOM
cxeme, To Ha ¢opMme (B m000M pexume GOpMbI — peJaKTUPOBaHUE, H0OABICHUE, TPOCMOTP) CKPBITHI
OIS

"BpemeHHbIl aponb';
"JlaTa 6;oKupoBKH Y3";

"Unent. MAPIIIa".

Jns y4€THOM 3amMCH MTOIB30BATENS YKA3bIBACTCS:

- MO;

- ¢amunus, UMs, OTYECTBO MOJH30BATENS;

- €CIIU TI0JIb30BaTelb SBISICTCS MEIUIIMHCKUM PAOOTHHKOM, YKa3bIBAETCS JOJIKHOCTh U MECTO
paboTHl TOJIB30BATENsI. 3HAYEHUE BHIOMpAETCs B BhIMajaroiieM crucke. [IpenBaputenbHO
COTPYIHHK JOJIKEH OBITh 00aBIICH;

- JIOTHH Y MapoJiib Jyis Bxoaa B Cucremy;

- TIpynIa nojab30BaTes;

- poctyn Kk APM.
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4.4.2 HN3meHeHHe y4eTHOM 3aN1MCH M0J1b30BATEs

[l n”3MEeHEeHMs TaHHbBIX YY4ETHOU 3aIIMCH 110JIb30BATEIIA:

BBIOEpUTE YUETHYIO 3aIIUCh B CIIUCKE TIOJIb30BaTEINCH;

HaOXMUTE KHONKY "M3MeHuTh" Ha MaHenu ynpaBjieHUs CIIUCKOM MOJIb30BaTEelNEeH;

BBEJIMTE HEOOXOANMBIEC JaHHBIE B MOJIS Ha (hOpMe PelaKTUPOBAHMSI TAHHBIX YUETHOM 3aIUCH;
- TI0 3aBEpIICHUU PEAAKTUPOBAHUS HAKMUTE KHOMNKY "CoxpaHuTh".

N3menenus OyayT 10OaBIICHBI.

4.4.3 JoGaBJieHHe rpynnbl NPaB JJIsl y4€THOH 3aNMCH M0J1b30BaTeNs

Jlis u3MeHeHus JaHHBIX YYETHOM 3aIUCH MOJIb30BATEIS:

- BbIOepHTE yUETHYIO 3aIIUCh B CIIMCKE MOJIb30BaTENEH;

- HaXMHTe KHOMKY "M3MeHUTH" Ha maHeNIn yIpaBiIeHHus CIIUCKOM MoJib3oBareneil. OTodpazurcs
¢dopma "Tlonb3oBarens: Penaktuposanue";

- s 100aBIEHUS MTOJIH30BATENSIM TPYIIIIBI IIPAB:
- BBIOGpHTE TpyNIy W3 BbIIagaroniero crnucka B mose "['pynmsl". JlocTyneH MmouCK 1Mo

IICPBbBIM 6y1(BaM;

Cpynmsl: |ME,|'J.HLI,HHCK |v [ €3 Nofasus H BB".EI,EIJ‘IHTI:.]
rpynna
SuperAdmin MefWUMHCKaA CnpaBka
MeOWUMHCKAA cnpaeka {perucTpaTo
LpuUser p (p paTop)

. MeOWUMHCKMA CTaTUCTHK [ 2HOHOMWCT
FarmacyAdmin

Earmacyl lear MegWUMHCKoe OCBMOSTENECTEOBAHWE BOOUTENEN

Pucynok 10 — [Tone "I'pynmnet" Ha ¢popme "Ilonb3oBarens”

- BbIOGpUTE HYXHYIO TpYNIy H3 BbINAJAIONIEro cnucka. HanmeHoBaHWe BBIOpaHHOM
rpymisl 0Toopasutcs B noje "['pynmsr”;
- Haxwmute KHonky "Jlob6aBuTh". 'pymnmna npas Oyner go0aBieHa MOJIb30BATENIO.
- A yJIaJeHUs TPYIIIbL:
- BBIACTHTE TPYIITY B CIHCKE IPYII NIPaB;

- Haxwmwure KHONKY "Ymanute". ['pynmna npas OyneT yaaiaeHa y mojib30BaTes;
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Fpynnk: ¥ || €9 Nobaeute || €3 YoanuTe I

[pynna Cnucadue
NMEBUILdIElLNCdLIE MIEBLWMLWMHUEAA ClIpdERR

MedicalCerificateReq MegWUWHCEAR cnpagka (perncTpartop)

HIVRegistryMO Peructp no BAY (N0 CEOMM 3anucam)

CrphanLLORegistry Peructp NNC opdadHelx zadonesaHui

Pucynoxk 11 — YV nanenue rpyniibl npas

- 10 3aBEpUICHUM PEAAKTUPOBAHUS HAKMUTE KHONKY "CoxpaHuUTh".

W3meHeHus OyayT COXpaHCHBI.

4.4.4 YaaneHue y4eTHOM 3aIIUCH M0JIb30BaTe/Is

Jns ynaneHus: y4€THOM 3aMUCH MOJIb30BATEIIA:

- BbIOEpHUTE YUETHYIO 3aITUCh B CIIHCKE, KOTOPYIO CIIEAYET yIAIHTh;

- H@XMMWTE KHOIKY "Y1aauTh" Ha MaHEIu yNpaBiIeHUs CIUCKOM IoJib3oBateneid. OtoOpa3urcs
3ampoc Ha MOATBEPKIACHUS yIaICHUS;

- HaxMure KHomky "Jla" B 3ampoce nNoATBEPKICHUS YAAICHHUS.

YuéTHas 3anuch Noab30BaTeIs 6yz[eT yAaaJjieHa.

IIpumeyanmne—[Ipu yganeHuu yueTHOM! 3aMncCH, 101 KOTOPOH aBTOPU30BAJICS MOJIb30BATENb,
oToOpaxaercs cooOuleHue: "YnaneHue ydyeTHOW 3amucH, KOoTopas HcroJib3yeTcss Bamu B JaHHBIH

MOMEHT, HEBO3MOIKHO".

4.4.5 BoccTraHoB/ieHHe yAaIeHHON Y4eTHOH 3alIUCH

Jl71s1 BOCCTaHOBIIEHHS YAAJIC€HHOW YYETHOU 3aIIUCH:
- BbIOEpUTE B JIepeBe TUIIOB MOJb30BaTeNel nanky "Y naneHHsle nonb3onarenu". Otodpazurcs

CIIMCOK yJJICHHBIX IT0JIb30BaTENEH;
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MonbzoBaTent
MO ~ | HaXMHTe uT06bl CBEPHYTh/ PAZBEPHYTh NaHenb GMNLTPOR

=) Bee
= MpoYMe none308aTent Monszosarenn
=] YaanesHsle nonL3osaTeny © [obasur
=] ABMWHUCTDATOPLI CETH anTek
] AnTeka
7\ BaHk v SuperAdmin,Lpulser,Lpu

b & MameHuTs Mpocvotpers € Vaanuts | @ O6HosuTs | giMesatss | @ dedicrams»

TNoruH « VMR Gamunua Tpynnel Opraquzaumm Onucakine

_) MHble opranuaaumm TubRegistry, HIVRegistry,
] MO (MeMUMHCKER DprakW3aLIMA) 7

1 TlocTaBWwmK 77

| CK (CTpax0EaR KOMaHuA)
- LpuUser

) CMO - -

-] CpenHie 0fl4e00pas0saTensHLIe YUPEKGEHHR OperRegBirth, AdminLLO,

| TOY3 LpuUser,OrgUser

| TeOMC SuperAdmin,LpuUser,Lpu...
-] Mpoune opraxM3aLmy Farmacylser

Pucynok 12 — Y njaneHnsle moyib30BaTeNu

- ycraHoBHTE (Iar B CTPOKE OJJHON FJTM HECKOJIbKUX YUETHBIX 3aInCeif;
- Haxwwure kHomnky "JleiicTBus", BeiOepuTe MyHKT "BoccTaHoBUTH'";

- Haxmwure KHoOmKy "Jla" B 3ampoce Ha MOATBEPKIACHHSI BOCCTAHOBJICHHS. Y UéTHAas 3amuch Oyaer

BOCCTAaHOBJICHA.

4.5 HaCTPOﬁKa npaB JaocCryna Ha aIMHUHUCTPUPOBAHHUE IIPOCKTOB MEIUIUHCKHUX
CBUACTEJIBLCTB 0 CMEPTHU, ITIPOCKTOB MEANIUHCKHX CBUACTEC/ILCTB O HepI/IHaTaJIbHOﬁ CMEPTH, a TAKIKE

NMPOEKTOB NMPOTOKOJIOB MATOJIOr0AHATOMUYECKHX BCKPBITHH

[Tone3oBarenssm  APM  agmunuctpatopa IOl moctynHa HacTpolka ©IpaB JOCTyNa Ha
aAMUHUCTPUPOBAHUE IPOEKTOB MEIULMHCKUX CBHJETEIBCTB O CMEPTH, IMPOEKTOB MEIULIUHCKUX
CBUJICTEIBCTB O IEPUHATAIBHOM CMEpPTH, a TaKXKe IPOEKTOB IIPOTOKOJIOB IATOJIOrOaHATOMHYECKHUX
BCKPBITUH.

I'pynna npas gocryna Ha aAMUHUCTPUPOBAHUE IIPOEKTOB MEIULIMHCKUX CBUJETEILCTB O CMEPTH,
IIPOCKTOB MEAULUHCKUX CBUJIETEILCTB O IMEPUHATAIBHOM CMEPTH, a TaKXKE IPOEKTOB IIPOTOKOJIOB
IIaTOJIOTOAHATOMHUYECKUX BCKPBITUH IO3BOJISIET PENAKTUPOBATh W YHANATh MPOEKTHl MEIMIIMHCKUX
CBUJIETEIBCTB O CMEPTH, IMPOEKTHI MEAMIMHCKHUX CBHUACTENIBCTB O INEPUHATAIBHOM CMEpPTH, IPOEKTOB

IMPOTOKOJIOB MMATOJIOT0AHATOMUYCCKUX BCKpBITHﬁ.
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S ABapuiiHble CUTyallul

5.1 Onucanue aBapuiiHbIX CUTyalU

Hanexsocts Cuctemsl 00ecrieqnBaeTcst pH CIEIYIOIUX aBapUHHBIX CUTYaALUX:

- otka3 CHCTEMBI;

- cOoit Cucremsl.

Otka3zom CUCTEeMBI ClIeyeT CUUTaTh COOBITHE, COCTOSALIEE B yTpaTe padoTocnocodnoctn CrucreMsl
U IIPUBOJIALIEE K HEBBITOJHEHHUIO UM HEPAaBUIBHOMY BBIITOJHEHUIO KOHTPOJIBHBIX PUMEPOB WM 3a]1a4
(GYHKIMOHATIBHBIX MOJTYJICH.

C6oem Cucrembl clemayer CUdTaTh COOBITHE, COCTOSIIEE BO BpPEMEHHOH  yTpare
paborocioco6HocTH CHCTEMBI W XapaKTepHU3yeMO€ BO3HMKHOBEHHEM OIIMOKH TIPU BBITIOJTHEHUH
KOHTPOJIbHBIX IPUMEPOB WJIH 3a/1a4 (DYHKIIMOHAJIBHBIX MOJYJIEH.

B Cucreme nmpenycMoTpeHO aBTOMAaTH4YeCKOe BOCCTaHOBJIEHUE 00pabaThiBaeMoil nH(popMaluu B
CIIEYIOIUX aBapUNHBIX CUTYalUsX:

- mporpamMMmHbIi cOOM IpU onepanusax 3aluCU—YTECHHUS;

- pa3pelB CBA3M C KIMEHTCKOW NpOrpaMMoil (TEpMUHAIbHBIM YCTPOHCTBOM) B XOJ€

peaaKTUPOBaHUs/OOHOBICHHUS UH(GOPMAIIHIH.

B Cucreme mnpenycMoTpeHa BO3MOXHOCTb pPYYHOIO BOCCTaHOBJIEHMS o0OpabaTbhiBaeMOn
nH(pOpMalLIUY U3 PE3EPBHON KOIMH B CIEAYIOUINX aBAPUIHBIX CUTYalUsIX:

- (u3nyeckuil BBIXOJ U3 CTPOS AUCKOBBIX HAKOIUTENEH;

- omuOo4YHbIE EHCTBUS OOCITYKMBAIOIIETO MEPCOHaa.

B Cucreme npenycMOTpeHO aBTOMAaTHUECKOE BOCCTAHOBIIEHHE PabOTOCIOCOOHOCTH CepBEpHOU
gacTh CHCTEMBI B CIEAYIOIUX CUTYaLUsAX:

- IUTaTHOE U aBapUHHOE OTKIIOYEHHE IEKTPONUTAHUS CEPBEPHOM YaCTH;

- wraTHas nepe3arpy3ka CUCTEMBI U 3arpy3Ka Mocje OTKIIOUYEHHUS;

- mporpamMMHbIH cOOH OOIIECHCTEMHOrO0 MPOTPaMMHOIO OOecreyeHus, MNPHUBEALINN K

niepesarpy3ke CUCTEMBI.

B Cucreme mnpeaycMOTpEeHO TMOJIyaBTOMAaTHYECKOE BOCCTaHOBJEHHE PabOTOCIIOCOOHOCTH
cepepHOM yacTh CUCTEMBI B CIEAYIOIUX aBAPUIHBIX CUTYalUsIX:

- (usuyeckuil BBIXOJ U3 CTPOs JOOOro amnmapatHOro KOMIIOHEHTa, KPOME JIMCKOBBIX
HaKOMUTeNIeH — [ocJIe  3aMEHbl ~ KOMIIOHEHTa U BOCCTAHOBJEHHUS  KOHQUIypaluu
00IIeCUCTEMHOT0 TPOTPAaMMHOT0 0OecrieueH s,

- aBapuiiHas mepe3arpy3ka CUCTEMbI, IpUBe/IIas K He(paTaIbHOMY HapYIIEHHUIO LIEJIOCTHOCTH

(aitnoBoii cucTeMbl — OCIE BOCCTAHOBICHHS (DailIOBOM CUCTEMBI.
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Jliis BocctanoBiieHUst CUCTEMBI IIOCIIE OTKa3a UM c00s1, HEOOXOIMMO CHavaja yCTPaHUTh IPUYUHY
0TKa3a/c00s (3aMEHHUTh HEHCIIPaBHOE 00OpYyNOBaHHE, YCTPAaHUTHh CHCTEMHBIC OMIMOKU M [1p.), a 3aTeM
NPEINPUHATH CIETYIOLINE JeHCTBUS:
- YCTAQHOBUTb OIIEPALMOHHYIO CHUCTEMY, a 3aT€M — COOTBETCTBYIOIIMN MaKeT OOHOBIICHMS;
IIPOBEPUTH NPABUIIBHOCTb PaOOThI JOMEHA.
- ycranoButh CYB/I, a 3aT€M — COOTBETCTBYIOIIUI MAKET OOHOBJICHHUS.
- BOCCTAQaHOBUTh 0a3y JaHHBIX M3 PE3EPBHOM KONHUM; TIepe3arpy3uTh CepBep IOcCIie
BOCCTAHOBJICHHS 0a3bl JAHHBIX.
- IpOBEpUTH AOCTYHHOCTb CUCTEMBI; YTOOBI yOAUTHCSA B MPABUIBLHOCTH pabOThI, 3aIlyCTUTE

CIIEHapUil IPOBEPKU OCHOBHBIX (DYHKITHIA.

aKTUBUPOBATh BO3MOYKHOCTh pabOTHI MOJIb30BaTelNEH B IITATHOM PEKUME.

B cnyuae orkaza unu c6osi Cucremsl, CBA3aHHOIO C HEUCIIPABHOCTHIO 00OpYJIOBaHMsI, pabOThI
IIPOBOAUT AJIMUHHUCTPATOP 3aKa3uMKa.

B cnydae otkaza unm c6os CucTeMbl, CBSI3aHHOTO C CUCTEMHOH OIMIMOKOM, paboThl MPOBOAUT

Anmunuctpatop McnomHurens.

5.2 JelictBust B ciay4dae HecoOJIIOleHUS] YCJIOBMI BBINOJHEHHS TEXHOJIOTMYeCKOro

npoiecca

HpI/I pa60Te ¢ CucreMol NOJIb30BaTEIIO MOTYT OTO6pa)KaTLC$[ COO6H_IGHI/I$I HCCKOJIBKHUX THUIIOB:

cooO1ieHne 00 yCIenHOM 3aBepUIeHUN AeHCTBYS,

coo0IIIeHNE 00 OIINOKE;

MPeIypexKICHHUE;

- cooOuIeHre 0 HEUCTIPAaBHOCTU CUCTEMBI.

CooOuieHre 00 yCHeIHOM 3aBEpILIEHUU JEUCTBUS CONEPKUT KpaTKoe pe3tome omnepauuu. Jis
3aKpBITUSA cooOIIeHus HaxxmuTe kHonky "OK".

CooOmienne 00 omuOke oToOpaskaeTcs B ciaydae, KOrja JajbHeillnee BBIMOJTHEHUE JCWCTBUS B
Cucreme HeBo3MOXHO. Kak mpaBuiio, B TaKOM COOOIIEHHM COJAEPKHUTCS KpaTKOe ONMHUCaHWE MPUUYHHBI

BO3HUKHOBEHHUA OIMMOKU. J[71s1 3aKkphITHA cooO1meHus 00 ommnbke HaxxmuTe KHonky "OK".

Mpoeepka faHHbIX hopMbl *

He Bce nonA GopMel 33N0AHEHL KOPPEKTHO, NPOBEPLTE BBEASHHLIE BAMW AaHHbe. HeKoppeKTHO

ZAN0MHEHLIE NONA BelAeneHsl ocofo.
OK

[Tpenynpexnenre oToOpakaeTcs B TOM ciydae, eclid IeHCTBUS, COBEpPIIEHHbIE OIIEPaTOPOM, MOT'YT

MOBJIEYb 3a c000M Kakue—1100 OCOOCHHOCTH B BBHIMOJHEHUH OIEpallMd, HO HE NMPHUBEIYT K OIIMOKE.
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Hampumep, ecnu omneparop ykaxeT y coTpyaHuka craBky Menee 0,1, To oToOpa3uTcs cOOOIIEHHE, YTO
TakKasl CTaBKa He OyJeT yYUTHIBAaThCA MPH BBITpy3Ke. /11 TOro 4To0bI IpOI0JKUTH BHIIOJHEHNE CHCTBUS,
Hakmure kHomky "Jla"/"Ilpomoskuts'. s TOro 4roObl MPEKpaTHTh NCHCTBHE, HAKMHUTE KHOIKY
"Het"/"OT™MeHa".

B cinyyae BO3HMKHOBEHUS OIUMOKHM O HEUCIPABHOCTU CHUCTEMBI, M0JIb30BATENI0 CUCTEMBI CIEyET
00paTUTHCS K aIMUHUCTPATOPY CUCTEMBI.

AJIMUHUCTPATOp CHCTEMBI JJIsi peuleHus MpoOiieM oOpamiaercss K OKCIUTyaTallMOHHOM
JOKYMEHTAIH, HACTOSIILEMY PYKOBOJICTBY, OHJIAIiH CIIPABOYHOM cUCTEME.

B ciyuae HEBO3MOXKHOCTH pa3pelleHHs CHUTyallud CcleayeT oOpaTUThCs B TEXHUYECKYIO

MOAJICPXKKY.
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6 IKCILTyaTAIUS MOTYJISI

Cucrema mnpeaHa3zHaueHa i (GYHKIMOHUpPOBaHUsA 24 4Yaca B CyTKHM 7 JHEH B HEIEIIO.
OO6ecneurBaeTCss BO3MOKHOCTh B3aUMOJICHCTBUS C TI0JIb30BATEIISIMHU B KPYTJIOCYTOYHOM PEKUME Oe3
MepPEPHIBOB, B TOM YHUCIIE MIPU JOCTYIIE MOJIb30BaTeNIel U3 IPYTruX MO0 OTHOIIEHUIO K CEPBEPHOM YacTH
BPEMEHHBIX 30H.

Jnst  mporpamMmmHOro obecneueHuss CHCTEMBl  ONPENEICHBI  CICAYIOMNUE  PEKHMBI
(G YHKIIMOHUPOBAHUS:

- IITaTHBIA pexuM (pexXuM, 00ecreunBatoOINi BhImoHeHHe GpyHKIi Cuctemsl);

- npenaBapUHHBIN pexXuM (pPeKuM, NPEAIIECTBYIOIINHI IepexXoay B aBapUUHBII pexXUM);

- aBapuiHBIM pexXHUM (XapakTepU3yeTcs OTKAa30M OJIHOTO WJIM HECKOJBKHUX KOMIIOHEHTOB

MPOrPaMMHOTO H/WMJIM aIllapaTHOTO o0ecredeHus. B maHHOM pexume (QYHKIHOHUPYIOT

pECYpChI, KOTOPBIE B IITATHOM PEXHME HAXOJISATCS B PEKUME TOPSUYETO pe3epBa)

- CEpBUCHBIM pexuM (pexuM s MpOBEeACHUS PEKOHPUTYPUPOBaHMs, OOHOBICHUS U

NPOPUIAKTUIECKOTO 00CTYKUBAHUSA).

Nudopmannonasiii 00MeH co cTopoHbl CHCTEMBI TIOCTPOCH Yepe3:

- HHTCTPAalUOHHYIO HIUHY Cucremsl ¢ CO6J'IIOI[CHI/ICM IIpaBUI I/IH(i)OpMaI_IPIOHHOﬁ 6630HaCHOCTI/I;

- CepBuCHI HHTETPALVH.

ITonpo6HOE onMcaHue NpUBEIEHO B TOKyMeHTe "PerinaMeHT skcIutyaTanuu'.



